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EQUALITY AND DIVERSITY STATEMENT

Hope High  School  is  committed  to  the  fair  treatment  of  all  in  line  with  the  Equality Act 2010.  An  equality  impact  assessment  has  been  completed  on  this  policy  to ensure that   it   can   be   implemented   consistently   regardless   of   any   protected  characteristics and all will be treated with dignity and respect.

POLICY REVIEW

To ensure that this policy is relevant and up to date, comments and suggestions for

additions  or  amendments  are  sought  from  users  of  this  document.  To contribute towards the process of review, please contact the author of the policy.

 Access Arrangements Policy – Oct 18

What are access arrangements? 

“Access Arrangements Access Arrangements are pre-examination adjustments for candidates based on evidence of need and normal way of working. Access Arrangements fall into two distinct categories: some arrangements are delegated to centres, others require prior JCQ awarding body approval.

 Access Arrangements allow candidates/learners with special educational needs, disabilities or temporary injuries to access the assessment without changing the demands of the assessment. For example, readers, scribes and Braille question papers. In this way Awarding Bodies will comply with the duty of the Equality Act 2010 to make 'reasonable adjustments'. 

Reasonable Adjustments 

The Equality Act 2010 requires an Awarding Body to make reasonable adjustments where a disabled person would be at a substantial disadvantage in undertaking an assessment. 

A reasonable adjustment for a particular person may be unique to that individual and may not be included in the list of available Access Arrangements. 

How reasonable the adjustment is will depend on a number of factors including the needs of the disabled candidate/learner. An adjustment may not be considered reasonable if it involves unreasonable costs, timeframes or affects the security or integrity of the assessment.

 There is no duty on the Awarding Bodies to make any adjustment to the assessment objectives being tested in an assessment.” 

[JCQ]

The Rationale for Exam Access Arrangements (EAA) 

• EAAs are designed for candidates with the required knowledge, understanding and skills, who are unable to demonstrate these in an assessment in its normal format due to a difficulty or disability. 

Pupils with EHCP's and access arrangements for a scribe or word processor due to individual needs may use in all exams a computer with spell check and punctuation aids disabled and ensure that it is not linked to internet. This is supported by a letter from the school SENCO which details that it is a normal way of working for the pupil.
• EAA must not confer additional benefit to a student but are designed to level the playing field in terms of access. 

• EAAs should reflect the normal way of working for which there is evidence of need, unless such arrangements would affect the integrity of the assessment. 

• EAAs are intended to increase access to assessments, but cannot be granted where they will directly affect performance in the skills that are the focus of the assessment. 

• Credit is only given for skills demonstrated by the candidate working independently. 

• EAAs will not be permitted if they compromise the assessment objectives of the specification in question. 

• EAAs may vary between subjects because different subjects and methods of assessments may have different demands. 

• The Equality Act 2010 requires an awarding body to make reasonable adjustments where a candidate who is disabled within the meaning of the Equality Act 2010 would be at a substantial disadvantage in comparison to someone who is not disabled.

 • JCQ guidance indicates that EAAs should be initiated by the school not a body external to the school.

2. The Exam Access Arrangements that are available:

· Supervised rest breaks (to be considered before extra time) 

· Separate room 

· Read aloud 

· Extra time 

· Computer reader/reader 

· Scribe 

· Word processor (see Word Processor Policy on website)

· Prompter 

· Live speaker for pre-recorded examination components 

· Alternative site for the conduct of examinations 

· Other arrangements for candidates with disabilities 

· Bilingual translation dictionaries 

· Modified papers (e.g. coloured/enlarged paper) 

A reasonable adjustment may be unique to an individual and may not be included in the list of available access arrangements. All of the above EAA have to be a student’s normal way of working with evidence provided.

3. Staff roles in determining and managing EAA 

Examinations Officer (Mr Hames)

· To ensure that the agreed EAA provisions are in place for exams and are communicated to the invigilators. 

· To manage any ‘on the day’ questions and queries regarding EAA provision. 

· To put in place (in conjunction with the SEN department) any ‘on day provisions’ – such as medical emergencies.
SENCo (Mrs O’Kane/ Mr Baines)

Assesses candidates (or works with the appointed access arrangements assessor/ Specialist Teacher -Mrs Gladders) to identify access arrangements requirements 

• Gathers evidence to support the need for access arrangements for a candidate 

• Liaises with teaching staff to gather evidence of normal way of working of an affected candidate 

• Determines candidate eligibility for arrangements or adjustments that are centre-delegated 

• Gathers signed data protection notices from candidates where required 

• Applies for approval through Access arrangements online (AAO) with Exams Officer, where required or through the awarding body where qualifications sit outside the scope of AAO 

• Keeps relevant paperwork and evidence on file for JCQ inspection purposes 

• Employs good practice in relation to the Equality Act 2010 

• Liaises with the EO regarding exam time arrangements for access arrangement candidates 

• Ensures staff appointed to facilitate access arrangements for candidates are appropriately trained and understand the rules of the particular arrangement(s) and keeps a record of the training provided to facilitators for the required period 

• Provides and annually reviews a centre policy on the use of word processors in exams and assessments 

• Word processor policy (exams) – see website

· Ensures criteria for candidates granted separate invigilation within the centre is clear, meets JCQ regulations and best meets the needs of individual candidates and remaining candidates in main exam rooms 

Specialist Teacher (Mrs Gladders): 

· To work with students at KS3/KS4 to do basic assessments, give strategies and build a picture of need and provision. 

· To administer recognised psychometric testing after gathering evidence from teachers, student interviews and classroom observations. 

· Complete form 8s and work with the EO to apply online applications via E-AQA 

· Specialist teachers and SENCO to consult each other regarding decision making process about EAA, sharing expertise. 

· To ensure the teachers are informed of trial periods and JCQ approvals. 

· Specialist assessors to ensure their training is up to date with current guidance with specific regard to administration of psychometric assessments and the annual update from JCQ on EAA and reasonable adjustments. 

· To communicate with parents/carers regarding decisions made about EAA for an individual and ensure the parent help sheet is up to date with current advice/practice 
Teaching Staff: 

· To provide relevant information/evidence of the candidate’s persistent and significant difficulties. 

· To show how the candidate’s disability/difficulty has impacted on teaching and learning in the classroom. Provide evidence of this for the SENCO. 

· Detail the candidate’s normal way of working within the centre, the support given and how this relates to the proposed arrangement. For example teaching staff must record any support regularly provided in the classroom. 

· To ensure that the correct EAA are in place for controlled assessments. 

· To liaise with the SENCo department to ensure EAA can be provided for subject based assessments throughout the academic year.

Any questions about exam access arrangements, please phone the SENCO on 01695 721066
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